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Our

* We at Htoo Kaung Kyaw Services Co.,Ltd takes pride in introducing ourselves
as one of the leading 300+ licensed overseas recruiting companies in Myanmar
with MOEAF certification & catering to all categories of work force
requirement with precision.

» Since our inception in 2000, we have established and grown in this industry by
providing right to workforce to our clients with excellent and quality service
successfully.

* We also provide consultancy on:

% Training Visa

% Student Visa

% Work Visa

¢+ Our dedicated team of experts provides genuine and fair guidance on all
matters related to above.




Our

Vision

Produce learners who are competent to face the
Japanese community with their obtained
knowledge, confidence by constant practice and
global competence through the continual life long
journey of learning.

Mission

Provide an adequate learning experience that would
enable to be equipped with Japanese Language
knowledge.

Promote cultural understanding of Japanese customs,
Manners and Traditions.

Exercise the Japanese way of discipline to become
responsible, better citizens to the society and as well
as in international arena.

% Integrity

% Collaboration
s Trust

% Honesty

% Respect

% Courage




U KYAW TINIT

Managing Director
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If those who get back after a three-year contract are those who have
Japanese language with work experience and qualifications, the good news
Is that there are plans to introduce job opportunities in Japanese factories in
Myanmar.

Our company's main objective is to facilitate Myanmar skillfull workers
across the world by getting employment opportunities for them.

Recruiting the right candidate at the right company at the right time is our
essence.

Rather than quantity, we look forward to a qualitative approach.

The mission of the company is to provide quality support to the employer
through a process of counseling, education, training, testing, consultancy and
continuing professional development program.

Candidates satisfaction by continuously updating services; Increase
candidates' capacity by practicing camp training techniques.

We are sending both technology trainees workers and technicians
(Mechanical Engineers/ IT Engineers/ Auto CAD Engineers) to Japan with
reliable and systematic services.
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Certificate of Incorporation
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HTOO KAUNG KYAW SERVICES COMPANY LIMITED
Company Registration No. 109039314
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This is to certify that
HTOO KAUNG KYAW SERVICES COMPANY LIMITED

was incorporated under the Myanmar Companies Act 1914 on 11 January
2008 as a Private Company Limited by Shares.

/
RgaBeoSfortnepd
Registrar of Companies
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Directorate of Investment and Company Administration

Former Registration No. 1402/2007-2008




Our Milestones
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HIRING INITIATIVE Internatonal

Labour

THIs

CERTIFICATE OF ATTENDANCE

IS HEREBY AWARDED TO

Kyaw Tint

FOR ATTENDING THE
TRAINING ON ETHICAL RECRUITMENT AND GENDER-SENSITIVE
PROTECTION OF WOMEN MIGRANT WORKERS IN MYANMAR
CONDUCTED ON 26-27 OCTOBER-2016
AT SEDONA HOTEL, YANGON, MYANMAR.

MS MARIA MINDA ISABEL APOSTOL
CEO, THE FAIR HIRING INITIATIVE
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General
General
Principle A Principle B

[ aeectir Bsand Respect for Ethical and
Fundamental Principles Brofessiaal Condiich
and Rights at Work

Principle 1
Prohibition of Principle 5

ecruitment Fees ct for Acc
and Related Costs to emedy
Migrant Worke:

Principle 4
R t for
Confidentiality and
Data Protection

Principle 2

ct for Freedom

Principle 3

ct for Transparenc
Terms and Conditions
of Employment

The IRIS Standard consists of these seven principles supported by specific criteria and set of indicators, It defines operational
K for ethical recrultment practice

benchy

nal human rights instruments, ILO Conventions and standards, ILO's General
ruitment, the UN Guiding principles on Business and Human Rights, as well as
es from the recruitment industry.

The IRIS Standard is bas
Principles and Operational Guld
related codes of conduct:

and best pract|

The Government of the Republic of the Union of Myanmar
Ministry of Labour
Department of Labour

Overseas Employment Agency Licence

Licence No.182 /2 Date: 3

The Department of Labour of the Ministry of 205 this licence under
14) of the Law Relating to Overseas Employment

(a) Name of Licensee (Myanmar COONG

yaw Tint

Name and Addr - HTOO KAUNG KYAW SERVICES CO.LTD

Floor , Merchant Ro

Corner of 53" Street 4 Qtr,

National Registrat

Date of Birth (Age

Education and Q.

Father's Name Nyunt

Address N0.1070, U Tun Myint Street
Ward No.37 North DagoaT/s, Ya

Period of Validity of Licenc Two Years

Deate of issue 23" December 2021

Valid up to 2™ Decemt

Previous licence No. and issued date S/2014(2312.20

2 The hoider of the Owersess Employment Agency Licence shall perform

employment senvices in ac @ with the Law Relating to Overseas Employment

well as rules, regulatior s and directives issued under this law

Maung Maung Than

General

pr

Factsheet 2:

IRIS Certification System

What is How does IRIS certification work?

cruitment Integrity o IRIS certification is voluntary and only avallable to private

global initiative that i recruitment agencles that send or receive workers from

nternatior . oOverseas

Tobecome an IRIS certified labour recruiter, applicants r

IRIS works by defining i will need to demonstrate that they meet the requirements of the
for ethical recr g {1 IRIS Standard.

ent looks like in

and b untary certificat The IRIS Stand:

system for international labour recruiter

ased on international human rights instruments,

st practice from the

practice. I

IRIS has been created by ernat ILO conventions and standards and b

or, h for Mig ( ) recruitment industry.

artners from
on. In

 IRIS takes a management system approach to certifical

theprivate 4 other words, for a recruiter to be IRIS certified, they will need

em meets the

to demonstrate that their managemen

requirements of the IRIS Standard

How do you

A management system Is the way an organization manages the

different, interrelated parts of it business, In order to meet its

objectives. It Is a framework for evaluating busin

s risk and

Recruiter e bee S certified
managing resources to properly plan, implement, monitor and

will have the n of being Inc

publicly availabl fIRIS cert Iimprove

h business practice.

recruiters’ at the IRIS Certific ebsite o ThelRIScertificationmodel is based onsimilar global certificatior

schemes and includes a series of checks and balances to ensure

s credible and robust.

o IRIS certified recruiters can also use the RIS the schem

certified tradem on their v and

other visibility material

By Signing, confirm that have read and accept the abowe
regulations and | do give a solemn pledge that | will obey the Licence Regulatic
of Overseas Employment Agency, existing laws and regulations. If one of the bo
of directors of HTOO KAUNG KYAW SERVICES COLTD including me violates any of the
licence regulations, | have known that on conviction be punished according to

exnsting laws and regulations

( D
- L krYAW TINT
[ BATA HTA(n) 018856
M. D

Designation (2927 ) ')"‘dr( p—os |\‘~_~c1~n~\k

ok,
Company Address/ Phone No. Readk, , conven ('{ 63 :L\ul' X
-
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Our Milestones
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MYANMAR OVERSEAS EMPLOYMENT AGECIES FEDERATION
(MOEAF)
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ClassNK

i herebysgranted to Certificate of Completion

Kyaw Tint

This is to certify that

to certify that he/she has satisfactorily ‘ Capt. Kyaw Tint
completed the ClassNK Academy programs on has successfully completed and passed the assessment for the courses on
< Awareness for Quality Management System (ISO 9001:2015)

ISM Internal Audits Course < Internal Auditor Training (ISO 9001:2015)

21 & 22 September 2016, Yangon, Myanmar

Issued at Tokyo on 3 October 2016

at Yangon on 19 June 2015 &/
Organized by Nippon Kaiji Kyokai

O i/,
General Manager of ClassNK 25— Nanda Thein Zan Goshi Imamoto’ ‘:::J
Bangkok / Yangon Office Course Leader General Manager
QMS Lead Auditor Certification Service Department
Ken" Takam| NIPPON KALJI KYOKAI

SEEEEEL NPPONKAWIKYOKAI e 7Kk, e, R 100507, g




Our Organization Chart

HKIK COMPANY
MD

ADMIN & EDUCATION ADMIN & IT COMMUNICATION &
MAINTENANCE & TRAINING SECTION DOCUMENTATION
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Our

Advertising in public media newspaper /
journal. Collecting CV & Interview.

Submission of demand letter to Ministry of
Labour.
Preparation of documents to apply COE at Japan.

Apply passport (PJ)
3 months training in camp.

When COE issued by authority (Japan).
2 days departure training at North Dagon
training center.

When approved demand letter by Myanmar
embassy (Tokyo).
Apply visa & OWIC card.

Fixing departure date, arrange air ticket.

Prepare departure documents & submission of
documents to airport & security authorities.
Departure from Yangon Airport.



Customers
Factories
Work Site

Accepting
Agency
CTEC,KTEC

Our Recruitment Process

Ministry of Ministry of
Labour - Foreign
Migration Dept: Affairs
C

Ministry of Labour
Migration Dept:

When COE are

D.L approved by cabinet committee

issued by Authority (Japan) €<——¥

Myanmar
. Embassy
In Tokyo




Our Recruitment Services

Mie Prefecture
Tsu City, Mieken Prefecture
Usa City,Oita Prefecture
Okayama Prefecture
Nagoya,Aichi Prefecture
Shizuoka Prefecture Aomon
Fukuoka Prefecture

Akita  hwate
Saga Prefecture
Yamagala Mivagl

Tochigi Prefecture

Gunma Prefecture

Fi hima
Osaka Prefecture mg9 g
.
s Toyama Gunma i

Magano  Saitama

Fukul meshi : Chiba
Alil Shizucka \T Bt
Shimane Kanagawa

W%

Mryazakl

Okinawa

Kagashima
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[ Ininter;/iew ]

Requirements for submitting CV Form

NRC- 2 copies

Houeholdslist — 2 copies

Passport size photo — 2

If you have a passport, 2 copies passport.
Education Proof — 2

Copies of degree certificate (2 sets) if
graduated

2 copies of Japanese language and other
skills training or exam pass certificates
8. Applicants who have applied to Japan as a
Training Worker with other companies have
previously applied for a COE in Japan.

Steps to get to the Interview

G @ g5 @9 ) =

~

1. You must submit the CV Form and take the 1Q Test.
IQ Test scores are important for the interview as they

are taken
into consideration.

2. Basic Japanese is required and if not, basic Japanese

is required. A minimum of N5 is a priority.
3. If you do not know the basics of

Japanese, you can study at Global & Change (G&C)
Japanese School in partnership with Htoo Kaung

Kyaw

Company. In the interview, if the applicants
from the outside and the students of G&C
Japanese School have the same qualifications,
the students of G&C Japanese School will be
given priority.

4. If you want to attend the interview, you need
to attend the pre-interview and the list of

pre-interview candidates will be verified by the Japan

Head Office.

5. The interviewees are parents,the consent of the
guardians is required and the company will contact

you if
necessary.

CAS 7S
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[ In the Camp ]

After being selected in the interview, you will
have to undergo a (3) month boarding

camp at G&C Japanese School. In those (3)
months,Japan’s culture, In addition to the
Japanese language and the laws that you should
know in Japan, we also teach you how to live and
work together. .. In the dormitory training camp,
you must live according to the rules of

the dormitory.

.During the camp, you will be allowed to go
home only on Saturday...half day and Sunday.

In the Camp
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From the time you are selected in the
interview, the waiting period

for preparing to leave Japan, including
language and paperwork, may take 3 to
6 months.
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Contact

www.hkkservices.com

+959 42 446 2802,
+959 775 002 998,
+959 96 995 9778,
+959 7999 048 73

captainukt@gmail.com
info@hkkservices.com
ukt@hkkservices.com
moh@hkkservices.com
tun@hkkservices.com
zun@hkkservices.com

No.23, 2™  FIr, Botahtaung
Avenue 2" Lane, 41 Qtr,
Botahtaung Township, Yangon.

No0.18/20, 5" FIr, Botahtaung
Avenue 4% Lane, 4" Qtr,
Botahtaung Township, Yangon,
Myanmar.
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